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TO BE COMPLETED USING BLACK INK OR TYPESCRIPT

Please state the post you are applying for
	Job Title 
	     
	
	

	Location
	     


Personal Details

	Surname
	     
	Initial(s)
	     

	Address
	     
	Postcode
	     

	Telephone Number (Home)
	     
	(Business)
	     

	(Mobile)
	     
	(Email)
	     

	Please give details of any friends or relatives who are members of Abertay’s Board or staff.

	     

	Do you need a work permit/sponsorship to work in the UK?
	YES/NO* 


Education/Relevant Courses (including relevant in-house courses) 

	Course Details
	Qualifications
	Date Obtained
	Full or part time

	     
	     
	     
	     


Please note that if offered a post you will be required to provide evidence of any certificates obtained. 

	Are you registered with the Scottish Social Services Council?
	YES/ NO*
	If yes, please provide your registration number:
	


Membership / Registration with Other Professional Bodies

	Name of body
	Date Joined
	Registration / Membership No:
	Membership Status
	Membership still current 

	     
	     
	     
	
	YES / NO*

	Have you ever had membership withdrawn from a professional body?
	YES / NO*
	If YES please provide further details:









* Please delete as appropriate

Notice period

	If still in current post – how much notice is required?
	


	Details of experience (please start with your current/ most recent post)      Use this section to tell us about your 
                                                                                                                                                -  Current/Previous Employment

                                                                                                                                         -  Voluntary Work

                                                                                                                                         -  Caring responsibilities                                                                                     

                                                                                                                                         -  Placement Experience        

	Name of Organisation
	Length of time in post
	Post
	Salary
	Reason for leaving or wishing to leave

	     
	     

	     
	     
	     

	
	
	
	
	


	Breaks in Employment History [please  exclude any breaks due to maternity leave]

	From
	To
	Reason

	     
	     
	     

	     
	     
	     

	     
	     
	     


Continue on a separate sheet if necessary 

	Match to job requirements 

	Please refer to the person specification and competencies related to the post for which you are applying and provide evidence of your knowledge and experience against these requirements [you may continue on a separate sheet if necessary]. 

	     


	Why do you want this post with Abertay Housing Association? 


	


	Additional Information 

	Do you hold a current driving licence?
	YES/NO*

	
	

	Do you have access to a car? 


	YES/NO*

	Please indicate if there is any assistance you require should you be invited for interview.


	

	Please note that any offer of employment will be subject to Disclosure checks appropriate to the role advertised. 
	


      *Please delete as appropriate
	References (BLOCK LETTERS PLEASE) 

One should be your current or most recent employer. 

We will only contact referees if you are offered the post.

	Name
	     
	Name
	     

	Job Title
	     
	Job Title
	     

	Address
	     
	Address
	     

	
	
	
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	


	Where did you hear about this vacancy? vvavacnavacancy? 
	     

	     


	Data Protection Act 2018
The personal information collected on this form will only be used for the purposes of recruitment and selection for the post for which you have applied and in accordance with the attached guidance notes.   The information will not be used for any other purpose nor will it be disclosed to any other party than those referred to in the guidance notes.   Abertay’s policy on retention of information is that recruitment records will be destroyed 6 months after the recruitment decision has been made other than for the successful candidate whose information will be retained.  Please confirm, by signing the declaration below, that you give consent for your information to be used by Abertay for recruitment and selection purposes. 

I am aware that: 

· The contents of this form will be shared with relevant parties during the selection process; 

· Abertay will create computer and paper records about me during the recruitment and selection process; 

· If successful, Abertaty will create and maintain computer and paper records about me during my employment and after I leave;

· These records will be processed in compliance with the Data Protection Act 2018 or successor legislation.



	Declaration
I confirm that I have completed this form having read and understood the guidance notes and that to the best of my knowledge the information provided in this document is correct and gives a fair representation of my qualifications and employment history. If I am subsequently engaged by Abertay, I accept that I may be liable to summary dismissal and to forfeit all claims if there has been any falsification of information contained herein. 
Signature
Date


	Completed application forms should be:
· Returned to 147 Fintry Drive, Dundee, DD4 9HE, marked “STAFF - PRIVATE AND CONFIDENTIAL” or,

· Emailed to clare.talbot@abertayha.co.uk 
  If you have any queries relating to the completion of the form, please telephone the HR Department on 01382 513821
Abertay Housing Association is a Charity registered in Scotland, number SC030152, and is registered under the Industrial & Provident Societies Act 1965, registration number 2517 R(S), and with the Scottish Housing Regulator, Number HAL 297. Registered Office:  147 Fintry Drive, Dundee, DD4 9HE.



	    Equal Opportunities Information
To help us monitor our Equal Opportunities policy and the effectiveness of our recruitment practices we would like you to answer the following questions.  This information will not be circulated to the Interview Panel.

1.
Post applied for:                  

2.
Where did you see the post advertised?  

3.
Ethnic Origin  - Please cross in column 2

Under each of the categories please cross if you consider yourself to be disabled in column 3

                                                                                                      Column 2                                              Column 3          

(i)  White
(a) Scottish 

(b) Other British 

(c) Irish 

(d) Gypsy/traveller 

(e) Polish 

(f) any other white background 

(ii)  Mixed or multiple ethnic background

(iii)  Asian, Asian Scottish, Asian British
(a) Indian 

(b) Pakistani 

(c) Bangladeshi 

(d) Chinese 

(e) Any other Asian background 

(iv)  Black, Black Scottish, Black British 
(a) Caribbean 

(b) African 

(c) Any other black background 

(v)  Other ethnic background
(a) Arab, Arab Scottish or Arab British 

(b) any other group 

(vi)  Unknown












